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New Tile in Employee Self Service (ESS) 
 
A new tile is now available in Employee Self Service (ESS) called Voluntary Self-Identify Disability. An 
annual email will be sent to all NU faculty and staff, fulfilling a requirement of the Office of Federal 
Contract Compliance Programs.  
  
To locate the new tile, click Employee Self Service (ESS) and Voluntary Self-Identify Disability. 
  

 
  

Clicking the tile automatically opens a mandated compliance form. Click  to continue. 
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The application opens. Select an option from the dropdown menu. 
  

 
  
Once a selection is made, the form is saved when clicking on either View/Print or Save. If selecting 
View/Print, the form appears with the selection now shown at the bottom of the form. 
  

 
 
The selection can be updated at any time. 


